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Welcome to Lakeside Early Learning! We are so glad you have chosen us as your child’s first 
school experience, and we look forward to making it a positive experience for the entire family.  

  

The mission of Lakeside Early Learning is to help children grow socially, emotionally, cognitively, 
physically, and spiritually by providing high quality early childhood education while treating each 
child as the unique and special Child of God they are.  

The vision and goals of Lakeside Early Learning are as follows:  

· To provide high quality early childhood education to the Lakeside community and beyond.  

· To prepare children for kindergarten socially, emotionally, cognitively, physically and spiritually 
in a developmentally appropriate way.  

· To share God’s love with each child and family we meet.  

· To be a place in which children feel happy and safe, and are excited to go. 

· To welcome children and families of all races, religions, cultures, and abilities, and support each 
child and family’s culture, religion and beliefs to the very best of our ability.  

· To be a community in which families and staff work together and support one another.  

 
Lakeside Early Learning is licensed to serve 110 children; 80 preschoolers(ages 33 months-
kindergarten) and 30 toddlers(16-33 months). Preschool classes can have up to 20 children each 
and toddler classes can have up to 10 children each.  
 
Early Childhood classes at Lakeside Early Learning have been carefully designed to help children 
develop in all areas: social/emotional, fine & gross motor skills, spiritually, and cognitively. 
Classroom schedules are set-up with this in mind, with a combination of teacher-directed time 
as well as plenty of open center time where children can explore the different centers. Lots of 
research shows that children learn best from play, and our program and classrooms have been 
set-up with this research in mind. During the school year preschoolers attend specialist classes 
including Spanish, Music and Gym class. 
 
We use the Creative Curriculum and all centers and activities are based on weekly or bi-weekly 
themes and a letter of the week. We use Work Sampling assessment system. Assessments are 
done in the fall and the spring, and families are offered conferences at that time.  
 
Our Child Care Program Plan is available for your viewing. Please let the director or assistant 
director know if you would like to see it.  
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Hours & Days of Operation 
 

Lakeside Early Learning Hours 
LEL is open Monday-Friday 6:30am-6:00pm, with structured class time from 8am-3pm . Lakeside 
Early Learning is only closed on major holidays, a week at Christmas, one week the end of 
August, and a few other random days for staff development. Please refer to the calendar for 
exact dates.  

 
 
 
Classes at Lakeside Early Learning are designed to be an all-day learning experience. Much of 
our structured class time happens in the morning. Therefore, in order for all children to get the 
most out of their experience, we require children to be dropped off no later than 9:00am, 
except for special circumstances such as appointments, visitors, etc. If this is the case please 
let your child’s teacher know they will be coming late so we can plan accordingly for staffing and 
lunch. If we have not heard from you and your child is not there by 9am, we assume he/she is 
not coming and adjust staffing and lunches accordingly. In addition, if your child will not be 
there we ask that you either call the school office or email your child’s teacher.  
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Fees & Payment Options 
Both preschool & toddler classes require a $300 deposit to hold a spot. This $300 is non-
refundable. We do require that families be fully paid by the end of each month. Non-payment 
will result in a suspension of services until payment is received. Payment is charged by the 
month, not the day or week. Therefore, tuition is the same each month regardless of the 
number of school days that month. 
 
Preschool Fees: 
$300  beginning of year fee each September 
$850/month tuition  
 
Toddler Fees:  
$300 beginning of year fee each September 
$900/month tuition 

Financial Assistance 
Lakeside Early Learning accepts county child care assistance. Please speak with a staff member 

if you need help applying for it.  
 

Withdrawal of Early Childhood Services 
 

Parental Notice of Termination:  
If for any reason you decide to pull your child out before the end of the school year, we require 
a written notice given to the director and/or office staff at least 2 weeks prior to your child’s 
last day. You are responsible for tuition for those 2 weeks, regardless of whether you choose to 
bring your child or not.  
 
Program Termination of Early Childhood Services:  
Lakeside Early Learning reserves the right to terminate services for any of the following 
reasons:  

 Non-Payment of tuition/fees by parent/guardian 
 Failure to provide the required health, immunization and/or emergency information 
 Inappropriate behavior and/or verbal threats made by parent or child towards staff, 

children, other parents, or school property.  
 Lack of cooperation from parents/guardians with program’s efforts to resolve 

differences and/or work with staff on behavior issues.  
 Chronic lateness in picking up child at end of day  
 Persistent negative behaviors that: 

a) Require one-on-one adult attention and assistance 
b) Are not resolved within 30 days of a meeting with teacher and parents 
c) Prevent other children from learning  
d) Prevent other children and families from feeling safe  
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Drop-Off & Pick-Up 
There are sign-in and sign-out sheets for all classes. Please remember to sign your child in and 
out both as a safety measure and for licensing reasons. Please be aware that late pick-ups (past 
closing time/end of half-day class) result in a $1/minute charge. If children are not picked up 
within 45 minutes of closing time and we have not been able to contact a parent/guardian or 
emergency contact we are required to call the police and report it as an abandoned child. 
 
Preschool/Toddler Classes 
Structured class time is 8am-3pm. However, you are welcome to drop children off beginning at 
6:30am and they can stay until 5:45pm for no additional charge. From 6:30-7:45 and from 2:45-
5:45 our day is more relaxed free play/center time and outside/gym time with an assistant 
teacher. Please be aware that in order for children to get the most out of their experience we 
ask that children arrive by 9am daily. 

 
Authorization to Pick-Up 

At the beginning of the year parents/guardians will fill out a form stating who is authorized to 
pick-up your child. Please let us know in writing via a note or email if somebody other than the 
usual people will be picking up. Anybody new picking up a child that staff does not recognize will 
be asked for a photo ID. This is for the safety of the children. If your family is dealing with a 
non-custodial parent that should not pick-up you must submit a court order to keep on file in the 
office.  

 
Medications 

Prescription medications must be in their original bottle and the parent/guardian must fill out a 
permission slip. The only time we administer over-the-counter medication (Tylenol, cough 
medicine, etc) is with a letter from a doctor, as required by the State of Minnesota.  All 
medications are stored in a locked cabinet and administered in the office.  
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Health & Safety 
Parents must provide a current immunization record or signed, notarized statement of parent 
objection to immunizations, or medical exemption prior to the child’s first day in the program.  
They also must provide a health care summary completed by the child’s physician within 30 days 
of starting the program. Children will not be allowed to start without their immunization record 
on file, and will not be allowed to attend Lakeside Early Learning beyond 30 days without a 
health care summary. Parents continue to be responsible for tuition even if your child is not 
attending.  

Sick Children 
If a child becomes ill while at preschool a parent, guardian or emergency contact will be called. 
The child will rest in the office until somebody is able to pick up. Somebody must be able to pick 
up within one hour of being called. If the child has a fever of 100.1 more, is vomiting, or has had 
diarrhea more than two times they must be picked up immediately. Below is a chart that 
explains when children can come back to preschool after being sick:  

Illness How Long Until Child Can Return 
Fever of 100.1 or higher 24 hours fever free & fever reducing medicine 

free 
Diarrhea When diarrhea stops 
Vomiting No vomiting for 24 hours 
Pink-Eye 24 hours after beginning treatment 

Strep Throat 24 hours after beginning antibiotics & 24 
hours fever free 

Chicken Pox When all blisters have dried into scabs (appx. 
6 days) 

Head Lice After first treatment and when no live lice are 
seen  

Ringworm 24 hours after beginning treatment 
Scabies 24 hours after beginning treatment 

Rash With a dr note confirming the rash is not 
contagious.  

Parents will be notified of exposure to communicable diseases in preschool (pink eye, strep, 
head lice, scabies, chicken pox, ringworm, hand/foot/mouth, 5ths disease). Please notify the 
program director or office immediately if your child has a communicable disease so that we can 
alert other parents as well as sanitize the environment as needed. Names will never be shared 
with other families. 

Accidents/Injuries 
Unfortunately, accidents & injuries are bound to happen. Staff are trained in first aid/CPR and 
can handle most things that come up.  In the case of serious injuries or any head injury, parents 
will be notified immediately. In the case of life threatening situations staff will call 911 
immediately and then call parents. For minor injuries parents will be informed of the injury at 
pick-up or via email.  
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Behavior Policy & Expectations 
 

1) Lakeside Early Learning’s discipline policy is based on the belief that each child is a 
unique and special gift from God.  

2) Behavior guidelines revolve around three basic rules:  
a. Respect yourself 
b. Respect other people 
c. Respect the world around you 

3) Staff will promote these three rules in the following ways: 
a. Maintaining a secure, orderly, and respectful environment 
b. Providing clear & consistent expectations& limits that are age appropriate 
c. Modeling positive & acceptable behavior 
d. Anticipating & eliminating potential problems before they happen 
e. Reinforcing positive, acceptable behaviors 
f. Teaching children acceptable alternatives to problem behaviors in order to reduce 

conflict 
g. Providing immediate and directly related consequences for a child’s unacceptable 

behavior 
h. Tailoring feedback and consequences to the developmental level of the child 
i. Protecting the safety of all children and staff person 

4) The following techniques will be used for disruptive/unacceptable behaviors: 
a. Redirection away from problems towards a more constructive activity  
b. Natural/Logical Consequences 
c. Taking a calming down break in a quiet area 
d. Withdrawal of privilege of using specific material or a specific activity 

5) If a child displays persistent and unacceptable behavior that is disruptive to the class or 
is putting other students or staff in danger, the following steps will be taken: 

a. Staff will observe and record the child’s unacceptable behavior as well as staff 
response to the behavior 

b. Parents will be asked to meet with staff for a conference in order to come up with 
a behavior plan that will help the child be more successful.  

c. When appropriate and with parent permission, outside professionals will be 
consulted. 

d. If a child continues to display persistent and unacceptable behavior, or if he/she is 
putting the other children or staff in danger, Lakeside Early Learning reserves the 
right to terminate care immediately.  

 
6) Parents will be notified and asked to  pick-up a child immediately in the following 

circumstances: 
a. Child is endangering and/or has intentionally harmed other children and/or staff 
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b. Child is disruptive to the point that he/she cannot be calmed down or redirected 
and staff are unable to teach the other children due to the child’s behaviors 

c. Child is running away and will not stay with staff members.   
d. Child’s behaviors require one-on-one attention from an adult  
e. If parents need to be contacted to pick up a child, that child must be picked up 

within one hour of the phone call. If parents are uncooperative in picking up their 
child or continuously take longer than an hour to pick-up, Lakeside Early Learning 
reserves the right to terminate care for the child effective immediately.  

f. In the event a child is out of control and endangering him/herself, other children, 
or staff before a parent can pick-up, the police department will be called to assist.  

7) Lakeside Early Learning reserves the right to suspend or expel children due to the 
following circumstances: 

a. The child is intentionally harming or attempting to harm self, other children or 
staff.  

b. A child’s disruptive behavior is hindering the education and care of the other 
children at Lakeside Early Learning.  

c. Administration determines that we are unable to meet the needs of the child. 
8) Lakeside Early Learning strictly prohibits any type of corporal punishment, including but 

not limited to: rough handling, shoving, hair pulling, ear pulling, shaking, slapping, kicking, 
biting, pinching, hitting, or spanking. 

9) Lakeside Early Learning also strictly prohibits subjection of any child to emotional stress, 
which includes but is not limited to the following:  

a. Name calling 
b. Ostracism 
c. Shaming 
d. Making derogatory remarks about a child or a child’s family 
e. Using language that threatens, humiliates, or frightens the child 

10) No child will be separated from the group except under the following circumstances: 
a. Less intrusive methods, including those listed in #3 and #4 above, of guiding the 

child’s behavior have been tried and were ineffective.  
b. The child’s behavior threatens the well-being of the child or other children in the 

program. 
c. No child under 16 months will be separated from the group for any reason  
d. A child who is requires separation from the group will: 

i.  Remain within an unenclosed part of the classroom where the child can be 
continuously see and heard by program staff 

ii. Return to the group as soon as the behavior that required separation has 
been stopped.  

11) All separations of children from the group will be noted on a daily separation log with the 
following information noted: 

a. Child’s name 
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b. Staff person’s name 
c. Time 
d. Date 
e. Information indicating what less intrusive methods were used to guide the child’s 

behavior 
f. How the child’s behavior continued to threaten the well being of the child or other 

children in care.  
12) If a child is separated from the group three or more times in one day, the child’s parent 

will be notified and the parent notification will be indicated on the separation log.  
13) If a child is separated from the group five or more times in one week or eight or more 

times in two weeks, the procedures for persistent unacceptable behavior will be followed.  
 

Visitors 
We have an open door policy at Lakeside Early Learning. You are welcome to stop by any 
classroom, anytime. However, there are a couple things we want you to be aware of when 
stopping in:  

1. Children get very excited about visitors, so they may be a bit more energetic than 
normal.  

2. If you are hoping to be there during a certain time, please check with your child’s teacher 
to make sure you come at the correct time.  

 
Volunteering 

We love volunteers just like we love visitors! Please let your child’s teacher know if you are 
interested in volunteering. Volunteers are helpful anytime, but are particularly helpful for 
special events such as holiday parties or field trips.  
 

Pets 
While we do not have class pets on a regular basis at LEL, sometimes we will have temporary 
pets such as tadpoles/frogs or caterpillars/butterflies as part of our science. We also 
sometimes have children or staff member’s pets visit, so please make sure that staff are aware 
of any allergies as well as fears.  

 
Outside 

Outside time is an important part of preschool. Not only do children need the time for fresh 
air, exercise, and learning about and connecting with nature, but they develop social skills 
playing with friends outside as well. Weather permitting, we go outside every day. Please make 
sure that your child has season-appropriate clothes each and every day.  
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Field Trips 
We generally go on a few walking field trips each school year. One of them is to the fire hall in 
October. During the summer we take a school bus on a field trip once a week. Permission slips 
will need to be signed for each field trip we take. Children who do not have a signed permission 
slip will not be allowed to go on the field trip.  
 

Photos 
Life Touch comes and does school portraits twice a year, once in the fall and once in the spring. 
Every child’s picture will be taken but it is up to you whether you buy any. Class photos are done 
in the fall.  

Lunches & Snacks 
At Lakeside Early Learning we serve a morning snack, lunch and afternoon snack. These are 
provided and are a part of tuition. Lunches come from ISD 709. Lunches consist of protein, 

whole grains, fresh fruit, raw veggies (preschool only) and cooked veggies. Snacks consist of 2 
food groups. Typically morning snack is a light breakfast such as cereal and milk, muffin and 

milk, granola bar and fruit, or bagel with cream cheese. Examples of afternoon snacks include 
crackers and cheese or pretzels and fruit. Lunch menus are provided each month and snack 

menus are available upon request.  
 

Parent Communication & Parent/Teacher Conferences 
Conferences are offered once in the fall and once in the spring. At this time teachers will 
review the assessments and where your child is at with his/her intellectual, physical, social, and 
emotional development and provide you with a summary of the assessment to take home. 
However, you are welcome to talk to your child’s teacher about setting up a conference at any 
time throughout the year if you have questions/concerns. Parents of toddlers receive a daily 
report telling what their child ate, when they napped, diaper changes, potty times, and an 
overall summary of their day. Teachers can be reached at 525-1931 or via email. Each classroom 
teacher sends home a weekly newsletter via email to keep you up to date as to what is happening 
in the classrooms.  

Nap/Resting 
All children in preschool and toddler rooms have cots (provided) and are required to at least 
rest for 30 minutes. After napping or resting quietly for 30 minutes on their cots, children are 
offered quiet activities such as writing/drawing/coloring or manipulatives. Cot sheets are 
provided and children should bring a blanket and if they choose a small pillow and/or stuffed 
animal to sleep with. Cot sheets are washed each Friday by staff. Parents must bring blankets 
home to wash each Friday as well.  Quiet, relaxing music is played and staff will rub children’s 
backs if they need to calm down and rest. If a child has an accident at naptime, their bedding 
and cot sheet will be placed in a plastic bag and sent home to be washed. Cot sheets should be 
returned the next school day.  
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Personal Belongings 
Aside from stuffed animals for nap and show and share items, we ask that toys and other 
personal belongings be left at home. Please speak with your child’s teacher about specific show 
and share times for their classroom.  

Clothing 
When they are at preschool, children are doing a lot of learning and having a lot of fun. Despite 
our best efforts, children get dirty-paint, mud, shaving cream, food….the list goes on and on. 
Please send your child to school in clothes that can get dirty. Children need a clean pair of 
tennis shoes for gym, clearly labeled with their name. As hard as teachers try, it is impossible 
to get track of all the preschoolers’ clothes. Please help us out by making sure to label things 
with their names-shoes, boots, jackets, snow pants, mittens, hats, etc.  
 

Diapering Policy 
Toddlers’ diapers will be checked/changed every two hours, and also as needed in between. 

Children who are potty training will sit on the potty chair each time their diaper is checked and 
as needed in between. Parents are responsible for providing diapers and/or pull-ups as well as 
wipes. Due to sanitation reasons, children who are potty training must wear pull-ups until they 

are able to have 1 accident a day or less.  
 

Potty Training 
Parents are encouraged to work closely with their child’s toddler teacher on potty training. 
Children must wear pull-ups for potty training until they are able to have 1 accident a day or 

less. Children must be potty trained for preschool. Once children move up to the 
preschool/transition room, children have a 30 day grace period if they are not yet potty 

trained. If they are not potty trained after 30 days, they will not be able to attend preschool 
until they are. Exceptions are made for children who have special needs and/or are on an IEP.  

 
Pacifiers 

Research indicates that both dental health and language development is negatively affected by 
children having pacifiers beyond the age of 2. In addition, it is very difficult if not impossible 

to be sure that the wrong child is not getting the wrong pacifier in a class of toddlers. 
Therefore, pacifiers are only allowed for toddlers on their cots at naptime at Lakeside Early 
Learning. Pacifiers must be clearly labeled with a child’s full name and kept in their cubby the 

rest of the time. Pacifiers are not allowed at any time in the preschool rooms.  
 

Water Bottles 
Children are welcome to bring water bottles to their classrooms each day. Water bottles must 

be clearly labeled with the child’s name. They can be filled at any water fountain or sink. 
Parents are responsible for taking their child’s water bottle home each night to wash.  
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Special Needs 
We welcome children of all abilities at Lakeside Early Learning, and work closely with ISD 709 
to make sure children are receiving additional help from specialists if they qualify. Parents are 
required to give written permission for a child to be evaluated or worked with individually by 

any professional outside of our staff at Lakeside Early Learning.  
 

Allergies 
We do our best to provide substitutes for snacks/meals for children who have allergies. 

However, in some cases parents will need to provide alternatives for their child if we are unable 
to meet their needs. Each child who has an allergy must have an individual allergy plan filled out 

and it must be shared with all staff working with the child, including but not limited to the 
teacher, assistants, aides,  

 
Birthdays 

You are welcome to bring birthday treats for your child’s birthday, but they must be store 
bought and unopened. Please talk to your child’s teacher ahead of time to get class counts and 
allergies.  

 
Mandated Reporting 

As required by the Minnesota Department of Health Rule 3, Lakeside Early Learning staff 
members are mandated reporters of children they believe to be or have been neglected or 
abused physically or sexually. Please refer to Minnesota Stat Section 626.556 for details.  
 

Research, Experimental Procedures, & Public Relations 
Parents will be asked for written permission prior to each occasion.  

 
 

Grievance Procedure 
Parents are always welcome to speak with our director or assistant director with any questions 
or concerns. If you have licensing concerns you can reach DHS child care licensing at (651)431-

6500.  


